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Undergraduate Travel Award
Submit application materials to the Director of Undergraduate Research, 
Dr. Susan Larson (larson@cord.edu)

This program provides partial support for students to attend professional meetings and conferences to give an oral presentation or poster, exhibit juried artwork, or give a theatrical or musical performance.  

Deadline: Open; applicants are normally reviewed within two weeks of submission and will be given on a first come first serve basis.  We anticipate 3-4 travel awards available in each of the fall and spring semester and the summer.  
Eligibility requirements:  Students must be an author or co-author on an accepted abstract, presentation, or artist statement and give the presentation at a professional meeting, conference or exhibit.  

Funding limit:  Maximum award is $500, to be used towards conference registration, transportation, and lodging costs.  In cases of international travel, the award may be increased; such increases will be determined on a case-by-case basis and depend on availability of funds.  

Reimbursements of funding:  Funding will be awarded after the travel has taken place and reimburse expenses incurred.  Receipts must be submitted.  All applications must be approved prior to travel in order for reimbursement to be given.  
All funded projects are expected to be publicly disseminated at the Celebration of Student Scholarship in the April following the research.  If this will not be possible, please consult Susan Larson about other dissemination options.  Application materials for funded applications will be shared with the Office of Communications.  
Proposal requirements: 
1. Application form

2. Justification of travel:  Indicate how this experience will benefit your academic career (approximately 200-300 words) 
3. Endorsement:  An endorsement (approximately 100-200 words) from your research supervisor or chair of the department in which the work was completed should be submitted to the Director of Undergraduate Research, Dr. Susan Larson (larson@cord.edu).This endorsement should indicate that this student is qualified to present this work and will be a good ambassador for Concordia.  Faculty are limited to endorsing a maximum of 3 awards per year; in cases where travel is local and a group of students will travel together for a cost of less than $500.00, this will be will be considered as a single application.

4. Confirmation that the project has been accepted for presentation.

Undergraduate Research, Conference Travel Fund
Student Travel Request Application Form
Submit application form to the Director of Undergraduate Research, Dr. Susan Larson (larson@cord.edu)
Requests to use the Conference Travel Fund must be approved BEFORE arrangements are made. Funds may be used for registration, transportation, and lodging expenses.

You will be notified via e-mail if your request has been approved. To request reimbursement, please submit a reimbursement request form, along with receipts, to the Office of Academic Affairs, ATTN: Shanda Schmidt. Receipts must include the method/proof of payment.

Date:
     
Name: 
     
E-mail: 
     
Major(s): 
     
Title of Event: 
     
Date(s) of Event: 
     
Location of Event: 
     
Title of Paper or Presentation: 
     
Amount Requested: 
     

Estimated Cost to Attend:


Registration: 
     
Lodging:
     
Transportation:
     


Meals: 
     





Other: 
     





Total Est. Cost: 
     
Office Use Only:


Approved:�Amount Approved:�Date:�Initials:








We would like to acknowledge Buffalo State College for sharing their application information and materials with us.

Questions? Contact Susan Larson, Director of Undergraduate Research at 218-299-3252.


