	CONCORDIA COLLEGE

Moorhead, Minnesota
	Transcript Request Form

	· Transcripts processed per this request are official college transcripts. Transcripts prepared to be picked up at the registrar’s office will be placed into a sealed college envelope and stamped with the signature of the registrar.

· Transcripts will not be released if there are any financial obligations at Concordia College.

· We do not fax transcripts. Please print, complete and send this form to:

	Office of the Registrar

Attn: Transcripts

Concordia College

901 8th Street South

Moorhead, MN   56562
	No Charge for Transcripts
RUSH Fee - $20.00  – enclose cash, check or money order 
 NOTE:  credit cards not accepted

	Please complete all of the following information

* Note: Remember to sign at bottom of page; transcript will not be released without student’s signature 

	CC ID / SSN:
	 Daytime Phone #:
	Email address:

	Last Name:
	First Name:
	 M.I.
	All previous name(s):

	Student Address:


	 Did you take any course(s) at CC prior to 1984?      

   Yes        No

 If YES, please list all years of attendance:

	Dates of Attendance:
	Graduation Date:
	DOB:
	 

	The correct recipient address is the sole responsibility of the student:                                             

Walk-in Request:   _______   number of copies to student

Student Address:    _______   number of copies to student

Address Below:      _______   number of copies to address below

Hold for Pick-up:    _______   number of copies for pick-up*
* Please indicate if someone other than the student will pick up the 

     transcript(s) ,and who this will be: ____________________________________


	Send transcript to (Person/Office):

Send transcript to (Organization/University):

Street Address:

City, State, Zip:



	Student Signature:                                                                                 Date:










